
I f  there i s  a  document  or  order to be s igned on a  
pat ient ,  a  counter  wi l l  appear  in  the top r ight  corner 
of  the ‘S ign ’  button .   The counter  ident i f ies  the tota l  
number of  uns igned documents /orders .

A l lows you to add phys ic ians  or  groups you are 
cover ing  for .  C l ick  Coverage button      and se lect  
‘Ed it ’  coverage .  
A prov ider  has  the ab i l i ty  to  setup coverage us ing  the 
fo l lowing :

S ign ing  up as  an Other Prov ider  i s  ava i l ab le  for  a l l  
Consu l tants .  Th is  a l lows you to automat ica l l y  rece ive 
cop ies  of  the pat ient ’ s  resu l t s /reports .

I f  there i s  a  message or  def ic iency  on a  pat ient  chart ,  
a  counter  wi l l  appear  in  the top r ight  corner of  the 
‘Workload’  button .

E-SignSign UpPat ients L ists

Bui ld ing Coverage

Workload

Cl ick  the ‘S ign ’  button to access  the S ign L i s t
High l ight  a  pat ient  in  the Rounds Pat ients  l i s t

Inc ludes  ONLY inpat ients  and ED pat ients

Al l  pat ients  which you or  coverage prov ider  are 
assoc ia ted as  Attend ing ,  Admit t ing ,  PCP,  Fami ly ,  
or  Other

The S ign Out feature a l lows you to leave notes  
for  the rece iv ing  prov ider  coming on duty .  S ign 
Out  notes  are on ly  v i s ib le  to prov iders  who 
be long to the same Prov ider  Group.

Cl ick  Hamburger  button 

Cl ick  the ‘Add New Favour ite ’  button

Enter  a  name for  the new favour i te

Cl ick  the ‘Save ’  button

Se lect  ‘Sign Up’  f rom the drop-down menu

Automat ica l l y  adds  checkmark to a l l  orders

In  the Coverage rout ine ,  se lect  the prov iders  or  
group of  prov iders  you wish to cover

F irs t  document  in  the bucket  i s  automat ica l l y  
se lected

Cl ick  on any other  documents  to f lag  them 
for  s ign ing/ed i t ing

Use the footer  to ‘Ed i t ’  the note ,  ‘Ed i t  
S igners /CC’s ’ ,  or  ‘Submit ’  to  s ign  the notes

The WKD (Work load)  bucket  wi l l  d i sp lay  
any messages  to the prov ider .

Cl ick  the ‘Complete ’  button on messages  to 
remove them from the bucket .  

Cl ick  Hamburger  button 

S ign Up window a l lows you to S ign Up as  a  new 
prov ider  or  rep lace another  prov ider

Inc ludes  inpat ients  AND outpat ients

Al l  pat ients  which you are assoc ia ted as  ED,  
Attend ing ,  Admit t ing ,  PCP,  Fami ly ,  or  Other

Inc ludes  outpat ients  which you or  coverage 
prov ider  are l i s ted as  the Attend ing  prov ider

L i s t  of  pat ients  wi th in  a  spec i f i c  locat ion

Se lect  ‘Report ’  f rom drop-down menu

In L i s t  Format ,  se lect  ‘Phys ic ian Rounding L ist ’

Cl ick  the Pr int  button

Cl ick  the Hamburger  button        (bes ide your 
name)

The ‘Def ’  (Def ic iency)  bucket  wi l l  d i sp lay  
any def ic ienc ies  on pat ient  charts .

C l ick  the S ign button in  the ‘Rev iew and 
S ign ’  window to enter  your P IN once to s ign  
of f  the se lected l i s t  of  documents .

C l ick  on the checkmark bes ide any order to 
remove i t  f rom the se lected l i s t

Use the footer  buttons  to ‘Re ject ’  or  ‘S ign ’  
orders

Cl ick  the S ign button in  the ‘Rev iew and 
S ign ’  window to enter  your P IN once to s ign  
of f  the se lected l i s t  of  orders .

The S ign L i s t  organ izes  uns igned i tems into 2 
buckets :  (1)  Orders  and (2)  Documents

Orders :  

Creat ing a  Coverage Favour ite

Pr int ing Rounds/My Al l  Pat ients l i s t

Adding a pat ient to Rounds/My Al l  Pat ients l i s t

S ign Out Comments

Documents :  Favour ites :  Creat ing  a  custom favour i te  of  one or  
more prov iders

Provider :  Cover a  spec i f i c  prov ider  us ing  the Search 
too l .

Provider Groups:  Abi l i ty  to  cover  a l l  prov iders  
wi th in  a  group or  se lect  spec i f i c  prov iders  wi th in  a  
group

Provider Teams:  Cover a  team l i s t  that  i s  manua l l y  
managed by a  spec i f i c  spec ia l ty  team 

Tip :  The qu ick  Search feature on ly  looks  for  Physc ians .  C l ick  
the Magn i fy ing  Glass  i con to open the Advanced Search and 
modi fy  the search f ie lds  to inc lude spec i f i c  prov ider  types  or  
spec ia l i t ies .

Rounds Pat ients

Al l  My Pat ients

Scheduled Outpat ients

Any Locat ion

L is t  of  recent ly  d i scharge pat ients  which you  or  
coverage prov ider  are assoc ia ted to

Discharge Pat ients

Se lect  ‘Add Pat ient ’  f rom drop-down menu

Use the search too l  to  locate pat ient

Se lect  the v i s i t  f rom the l i s t

Chose the appropr iate  l i s t s  to  add the pat ient



PHYSICIANS 
QUICK REFERENCE 
GUIDE 

Pat ient L ist
1.  Open the Problems & His tory  L i s t  rout ine 

Summary:  Defau l t  entry  to the pat ient ’ s  chart .   
A l lows each prov ider  a  customzied v iew of  c l in ica l  
data  widgets .   Use the ‘Gear ’  i con to add ,  remove ,  
or  move widgets  wi th in  the Summary pane l .  

Diagnost ics :  View Labs ,  Imag ing ,  Microbio logy ,  
Patho logy ,  B lood Bank ,  Card iovascu lar  resu l t s .

Flowsheets :  Customized v iew of  care-spec i f i c  
c l in ica l  data  for  trend ing  purposes .  

History & Problems:  Al lows the prov ider  to 
v iew or ed i t  the pat ient ’ s  h i s tory  and/or  problems

Administrat ive :  Pat ient  demograph ics ,  insurance ,  
and lega l  in format ion .

Other Cl in ica l :  Al lerg ies ,  B lood Bank Summary ,  
Care Team,  Immunizat ions ,  Growth Chart ,  etc .  

Medicat ions :  View current  act ive  medicat ions ,  
home meds ,  in fus ion/t i t rat ions ,  or  h i s tory .  

Activ i ty :  Log of  a l l  act iv i ty  saved in  the EMR.   
Inc ludes  opt ion to f i l ter  by  t imeframe or  
subcategor ies .

Provider Notes :  Documentat ion of  notes ,  
d ic tated notes ,  scanned documents ,  etc .   Can be 
sorted or  f i l tered by date ,  subcategory ,  or  spec ia l ty .
 
Nurse/Al l ied Health :  Documentat ion of  
assessments  and intervent ions .  Can be sorted or  
f i l tered by date or  subcategor ies .
 

2 .  C l ick  in  the ‘Search for ’  f ie ld  

3 .  Start  typ ing  the problem you want  to add .    
T ip :  on ly  type enough let ters  to f ind the problem you are 
look ing  for .  Type more let ters  of  the problem name to 
narrow the search .  

4 .  Locate the problem from the search l i s t  and 
se lect  1  of  3  opt ions :  Act ive ,  His tory ,  Both .   

5 .  The problem wi l l  now appear  in  the l i s t .   Use 
the Search f ie ld  aga in  to add more problems or  
h i s tory  i f  necessary .  

1 .  C l ick  on the name of  problem to v iew the 
deta i l s  of  the problem.  

2 .  C l ick  be low the ‘Onset ’  head ing  i f  you wish to 
add a  date of  onset  for  each problem.  

3 .  You can move problems to a  d i f ferent  l i s t  i f  
you want  us ing  the Add To/Move To buttons .     

4 .  You can ass ign each problem a ‘S tatus ’ ,  
‘Category ’ ,  and ‘Comment ’ .   The problem 
comment i s  v iewable  between pat ient  v i s i t s .

C l i ck  the Acc# to v iew other  v i s i t s  

Cl ick  the Code Status  to v iew current /h i s tory  

Cl ick  on the     for  more informat ion ( ie .  
A l lerg ies)  

Genera l  pat ient in fo d isp lays here:  
Ht/  Wt/  BMI/  BSA/  DOB/ Age/  sex/  MRN#/Acct# 

Adding Problems & History 

Edit ing Problems & History 

S ign Up

Bui ld ing Coverage

E-s ign

Workload

Navigat ing Webchart /EMR

Pat ient Header

Problem List

YOU ARE NOT FINISHED UNTIL YOU TYPED 
YOUR PIN AND PRESSED THE ‘ENTER’  KEY! 

Quick Reference Guide Topics :

Pat ient HeaderNavigat ing WebChart/EMR

Problem & History L ist

Cl ick the Refresh icon     f rom the pat ient 
header to update chart  in format ion per iodica l ly .  

Hover hand indicates interact ive ce l l  or �eld .  
Tip :  A l l  h i s tory  i tems defau l t  to  the ‘Medica l ’  category .  Update 
the problem category to ‘Surg ica l ’  to  ensure surg ica l  h i s tory  i s  
categor ized appropr iate ly .  

Note:  Resolved/ Inact ive/Rule-Out problems appear 
below the Act ive Problem l i st  


